HVAC Commercial Estimator

Texas Air Products (TAP) is Central/South Texas' leading manufacturer representative for premier
commercial and industrial Architectural and HVAC products. Founded in 1983, the company has
continued to grow and currently has offices in Austin, Corpus Christi, San Antonio and McAllen.
Its award-winning sales, engineering and estimating personnel have an excellent reputation with
customers, and pride themselves on providing unparalleled service.

Job Summary

The primary job function of the estimator is to is to provide cost estimating of our products on
plan spec projects in the building construction industry. The candidate will work closely with
our sales team reviewing plans and specifications, product takeoff, pricing products and quote
preparation. Candidate will collaborate with the senior estimator, sales and engineering team to
accurately price and quote all projects.

Responsibilities

e Reviewing mechanical plans and specifications to identify what products to bid on

e Taking off all products from the plans and specifications to ensure an accurate scope
e Using software tools such as OST and Bluebeam to perform the take-offs

e Using estimating software programs to accurately price products

e Preparing detailed quotations

e Identifying risks

e Participating in bid reviews

e Technical writing

Knowledge and Skills Requirements

e 5years’ experience in estimating; commercial HVAC preferred

e Strong knowledge of commercial HVAC Systems preferred

e Ability to understand and read commercial mechanical plans

e Attention to detail with the ability to recognize discrepancies

e Excellent communication skills, verbal and written

o Flexibility and multitask oriented

o Excellent organization skills, accuracy and dependability.

e Ability to meet tight deadlines

o Strong Microsoft Office Skills including Word, Excel and Outlook
o Self-starter with ability to problem solve and follow through with minimal supervision
o Team player with a positive attitude

e Typing speed minimum 50 wpm



Texas Air Products offers a competitive salary and a pleasant, comfortable work environment. We
are an equal opportunity employer. TAP currently offers an exceptional benefits package that
includes:

e Medical / Dental / Vision / Life Insurance

e Voluntary Life, Long-Term & Short-Term Disability Insurance
e Paid Vacation / Sick leave and Company Holidays

e 401K Plan/ FSA Plan /HSA Plan

Employees make a company and we are proud to say:

“We have the best in the business”



